[bookmark: _Hlk239940996]Human Research Tip Sheet – Appendix A


Appendix A
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	Title of Research Project:
	

	Faculty Member in Charge, 
Name Typed:
	

	Faculty Member in Charge, 
Signature and Date:
	Signature:                                                                     Date:

	Names of those who will have contact with participants:
	

	Please answer the following questions
	Yes or No
	If yes, explain

	Will any apparatus be attached to the participant?
	
	e.g. blood pressure cuff, heart monitor…

	Will any drugs be administered to participant?
	
	Any substance that the participants will be asked to ingest or inhale (including any scents, food, etc. that you might use)

	Will the participant be exposed to any potentially harmful stimuli?
	
	Remember that many people have allergies! Also, remember that flashing lights, etc. may induce seizures. Think hard about what you will be asking your participants to experience.

	Is the study likely to cause the participant any stress or difficulty?
	
	Even if the risk of stress is only slight, include that here. For example, asking people to exercise or perform tasks under time pressure may cause physical or psychological stress.

	Will any deception be practiced on the participant?
	
	Will you lie to, or trick your participants in any way? This should be avoided if possible!! There are some circumstances under which deception is necessary to accomplish the goal of the research. In those cases, the importance of the research
should CLEARLY outweigh the negative effects of lying to, or tricking your participants.

	Will the participants be asked to reveal any embarrassing, sensitive, or confidential information about themselves or others?
	
	Any questions of a personal nature should be noted. This includes things such as GPA, weight, sexual
orientation, emotions, private behavior, etc.

	Will the participants be fully informed about the procedures to be followed during the study? If no, explain.
	
	Be clear here if you will omit information about procedures. For example, if you are studying the effects of environmental variables on cognitive performance but will not be telling your participants that you will be playing a loud noise during their test (because telling them would spoil the effect) then you would report that here.

	Is any part of this study, or any individual involved in it, in any way supported by federal grant funds?
	
	If Yes, which agency?
Grant Contract Name and Number Principal Investigator



Please fully respond to the following questions below to give a complete description of the proposed research. If the answer to any of the above questions is “yes”, then describe those actions that will be taken to ensure the participants’ well-being.
a. How will the participants will be obtained?

How will you recruit people to participate in your study? Describe the process that you will use to get participants (e.g., recruiting students from classes, sharing a link on social media, asking people in the cafeteria).

If there is any incentive for participation (e.g., extra credit, entry into a raffle) that incentive must be mentioned here. Professors cannot require participation in research and must provide an alternative route if there are in-class incentives for participation.


b. How will informed consent will be obtained.

Explain how, prior to participation, participants will provide consent to participate. This may be a physical sheet that participants sign or the first page of an online survey.


c. Describe the research procedures to be conducted.

Be very specific here. The members of the IRB need to be able to tell exactly what will occur during the course of the study. Walk us through your entire procedure. If you are using existing scales, cite those scales. You will need to provide a copy of all materials (scales, videos, etc.) to be used in your study.


d. How will confidentiality will be ensured?

If you are having participants sign an informed consent sheet, how will you prevent participants’ names from being linked to their responses? How will you keep responses secure? It is important that individual responses are not shared.


e. What are the risks to participants? What steps are being taken to protect participants from said risks?

Risks include not just the risk of physical harm, but also psychological harm, including stress and embarrassment. All research includes some risk, even if minimal. Report all potential risks that you anticipate associated with participation and what you will do to minimize risk. Risk should be minimized, but studies may be approved even if there is risk associated with them.


f. How do research benefits outweigh the risks?

As long as the benefits of research outweigh the potential risks then it may receive IRB approval. Even when the risk is minimal you must explain the potential benefit of the research.


g. What is the content of the debriefing session with the participants?

Debriefing is used after participation in a study to explain a study. Debriefing is not always required, but is necessary if any deception was used to explain the true purpose of the study. In other cases, debriefing may simply involve thanking participants for their involvement and giving them the opportunity to ask questions.


h. What are the qualifications and supervision of those interacting with the participants?

Researchers are expected to have been trained in research ethics and methodology. List relevant coursework and training here. Also, indicate the name of any faculty or professionals who will be supervising the research.




All materials used in the project must be submitted to the IRB. They may be attached to Appendix A or included in separate documents. E-mail the IRB chair if necessary to include additional document
